Step-By-Step Instructions To Create
A Unified Classroom PowerSchool ID
1) To create a Unified Classroom PowerSchool ID, start by clicking on the Student

and Parent login quick link on the https://www.ndapandas.org/quick-links.aspx and selecting
the [ParentSignIn] button.

f PowerSchool

Student and Parent Sign In

Parent Sign In

Parents - Click the button to sign in. You will be redirected to the Parent sign in page.

Student Sign In /

Students - Click the button to sign in. You will be redirected to the Student sign in page.

Student Sign In

2) The main thing is to realize that the second screen you will see is not where you login at this
time even though it looks like you should. You must first select the [Create an Account here]
link instead to begin the process of creating a Unified Classroom PowerSchool ID. You may
need to scroll down to see that link.

Welcome to Unified Classroom!

Sign in with your PowerSchool ID.

PowerSchool ID

L\

Password

L\

Forgot Password?

Sign In

— OR —

-H Sign In With Microsoft
G Sign In With Google

If you do not have a PowerSchool ID

Create an Account here

H ) PowerSchool

Page 1 of 7



3) That will start you on the path to the creation of your new PowerSchool Unified Classroom
PowerSchool ID.

Set Up Your New
PowerSchool ID

Unified Classroom uses a new global PowerSchool ID.
Please enter a new username and password.

First Name Required

Last Name Required

PowerSchool ID (email) Required

Password Required

Confirm Password Required

Create PowerSchool ID

*Enter your own First Name as the parent.

*Enter your own Last Name as the parent.

*Enter your PowerSchool ID user name. This needs to be the complete email address of one
of your active email addresses

*Enter a password of your choosing. The password must be a minimum of eight characters
and should contain at least one lower case letter, one upper case letter, and either at least one
number or a special character.

*Confirm the password you just created

*Select the [Create PowerSchool ID button].
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4) The next screen confirms your account creation. Select the [Continue to Unified Classroom
Sign In] button. Check the information list to be sure your sign information is listed as you
expect it to be.

That was easy! You're all set.

00| ID is re

Here's how to get into Unified Classroom next time.

PowerSchool ID

Unified Classroom URL

https://classroom.powerschool.com

Continue to Unified Classroom Sign In

5) Sign into your PowerSchool Unified Classroom account using the PowerSchool ID (i.e
your email account) and Password for the account you just created. Select the [Sign In] button.

Welcome to Unified Classroom!

Sign in with your PowerSchool ID.

PowerSchool ID @

Forgot Password?
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6) Link your parent account to your daughter’s PowerSchool information. At this point the
setup process diverges as shown in the training video on Parent Account Creation along two
paths depending on whether this is the first time you have used PowerSchool (Part 1 in the
video) or if you are a returning parent and already have created a parent account in the
PowerSchool SIS (Student Information System.)

Welcome to Unified Classroom!

Your account is not connected to your student. Please select one of the
options below.

| have an Access ID

An access ID was either mailed, emailed, or given to you.
If you don't have an access ID, contact your school administrator.

| have a Username and Password in my District's PowerSchool
Parent Portal.

You will be redirected to the PowerSchool Parent Portal.

6.1) If you are new to PowerSchool-you will follow the process from Part 1 in the video and
must first obtain your daughter’s Access ID and Access Password. The NDA PowerSchool
administrator will provide this to you by either an email or a letter. If you do not have this
information at this time, you may leave the set up process and return when you have obtained the
Access ID and Password.
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Welcome to Unified Classroom!

Student Name

Access ID

Access Password

Add Another Student

Continue

*Select the first Option on top [I have an Access ID]

*Enter your daughter’s legal first and last names in the Student Name field.

*Enter your daughter’s Access ID in the Access ID field. Your daughter’s Access ID is her
seven digit PowerSchool Student Number.

*Enter your daughter’s Access Password as provided to you.

—Notice that if you have multiple daughters to link to your parent account, you can do that

on this screen provided you have all of their Access ID and Access Password information.—

* Select the [Continue] button when you are finished.

This completes the parent account creation process for a new parent. The [Continue]
button will take you to your parent dashboard page in PowerSchool Unified
Classroom. Please continue with Step 7 to finish your parent account Profile and
Settings.

OR

6.2) If you are a parent with an existing PowerSchool SIS parent account—You will follow
the steps outlined in Part 2 of the training video. Select the second option: [I have a Username
and Password in my District’s PowerSchool Parent Portal.] (Note: Even if you have your
daughter’s Access ID and Access Password from before, PowerSchool sends you back to this
method if it sees you have an existing parent account. If you cannot remember your current
parent account information, please contact the NDA PowerSchool account administrator for
help.)
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*This will take you to a sign in page where you will sign in to your existing PowerSchool
SIS parent account.

PowerSchool

Sign In To Link Your Account

“ar

Select Language English
Username

Password

*Enter your existing parent account Username and Password in the fields provided.

*Select the [Sign In] button.

This completes the parent account conversion upgrade process for an existing parent
account. The [Sign In] button will take you to your parent dashboard page in
PowerSchool Unified Classroom. Please continue with Step 7 to finish your parent

account.

7) Optional-Configure your account Profile and Settings to automatically receive notifications—
*From the dashboard screen, Select your [User Icon] circle with your initials in the upper
right corner and select the [Profile] option.

Bl Profile
ﬁ Settings
I [ signout

*On the Profile page, you will need to select the check box under Weekly Digest to
[Subscribe to Email Notifications] if you wish to receive automatically generated
messages from PowerSchool Unified Classroom. For some reason, PowerSchool leaves

this box deselected by default.

Weekly Digest

Subscribe to Email Notifications
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*Return to the [User Icon] in the upper right corner and this time select the [Settings] gear
icon.

*On the Settings page, select the [Learning > My Account] button.

*On the My Account screen, select the [Notifications] tab.

Learning

My Account

—_—
c} My Account My Information JRNGIGIlEITE

The Notifications tab contains a long list of check boxes that define what events in
PowerSchool Unified Classroom will automatically trigger a notification to be sent to you.
If you provide a mobile phone number, you can opt into having SMS text messages sent to
you. Select or deselect the checkbox options to fit your needs. These can be changed later if
you prefer.

Once you have created your Unified Classroom Account, your new login URL is:
https://classroom.powerschool.com. Don’t use the Quick Links parent account creation login
any longer. That link is just to start the process to create the Unified Classroom PowerSchool ID
login.

There is a good help page when you are in Unified Classroom that I think should familiarize you
with the new parent portal and answer most of your questions. The link to that help page is:
https://docs.powerschool.com/UCHSP

These links and more information about PowerSchool also can be found on the PowerSchool
page on NDA’s website.
http://www.ndapandas.org/academics/powerschool.aspx

Please contact me with any questions you may have or if you run into a problem setting up
your Unified Classroom PowerSchool ID login to the parent portal.

Sincerely,

Raymond Schlosser
Registrar/Data Systems Manager

Notre Dame Academy

1699 Hilton Drive

Park Hills, Kentucky 41011-2796
Voice: 859-292-1846

E-mail: schlosserr@ndapandas.org
Web: www.ndapandas.org

"Educating Young Women to Make a Difference in the World"
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